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Charging and Remissions Policy
1 
Introduction
All education during school hours is free. We do not charge for any school activity undertaken as part of the National Curriculum. 

2 
Voluntary contributions

When organising school trips or visits which enrich the curriculum and educational experience of the children, the school invites parents to contribute to the cost of the trip. All contributions are voluntary. If we do not receive sufficient voluntary contributions, we may cancel a trip. If a trip goes ahead, it may include children whose parents have not paid any contribution. We do not treat these children differently from any others. No charges will be made to parents which exceed the actual cost of the trips.

If a parent wishes their child to take part in a school trip or event, but is unwilling or unable to make a voluntary contribution, we do allow the child to participate fully in the trip or activity. Sometimes the school pays additional costs in order to support the visit. Parents have a right to know how each trip is funded. The school provides this information when parents are asked for payment.

To ensure all children are provided with the opportunity to participate on school visits, parents / carers experiencing financial difficulty are invited to talk to / write to the Head Teacher in confidence.
When a parent accompanies pupils on an out of school activity they may be asked to make a contribution towards the cost of the activity and the transport. Where the parent has been asked to accompany the children as a helper no charge will be made. 

3       Outside organisations

There are times when we offer the use of school premises for clubs or activities run by outside agencies. If parents wish for their children to take part in these activities then a fee is usually payable to these agencies. If payment is not made by parents for these activities, the child will not be able to participate.
4       Lost equipment, damage and breakages

Parents are normally asked to replace or pay for lost or broken items of school property. Wilful damage to school buildings or property is a criminal offence and will be charged to parents by the school and in some circumstances may be reported to the police.

5        Miscellaneous charges

· Lettings:  The Governing Body will follow directions from the L.A. regarding the use of school premises. Charges and arrangements are set out in the school’s Lettings Policy.

· Telephone calls: Staff and others using the school telephone may do so at no additional cost (no charge to school due to internet-based phone lines).

· Materials: are usually charged for when used in baking and craft.

· Any information requested by parents under the Freedom of Information Act will be charged at cost price.

6 Equality 
The School is committed to ensuring equality of opportunity for all pupils, staff, parents, carers and visitors irrespective of their race, gender, disability, religion or belief, sexual orientation, age or pregnancy and maternity. 

7 Lettings

The governing body is responsible for setting the charges for the hiring of the School premises but has delegated the day to day responsibilities of managing lettings to the Head Teacher. Where a letting is agreed, an agreement form must be completed, ensuring that the person requesting the letting agrees to the School’s terms and conditions and is appropriately insured. Invoices will be issued promptly with payment expected, wherever possible, in advance of the letting date. VAT is not chargeable on School lettings in line with the Derbyshire VAT Guide – Schools.

All costs associated with letting the School premises must be considered when determining an appropriate charge. The Governing Body’s method of calculating the actual cost of the letting comprises three main elements:-

i) Energy

ii) Caretaking Fees

iii) Per Capita costs

However, where appropriate an additional fee may be levied for the following:

i) Computer & Printer Costs

ii) Lettings by non-community/commercial groups

iii) Excessive cleaning

iv) Profit Margin

v) Wear and Tear

vi) Other costs

A lettings calculator has been developed to assist with the above calculation and is available from School Support Finance.
Concessionary rates or free letting agreements may be appropriate in certain situations where it is deemed by the Governing Body to be of benefit to the School, its children or meets community goals.  In such situations the reasons for the concessionary rate must be clearly minuted and approved. The organisation requesting the letting must still sign to agree to the School’s terms and conditions and must have appropriate insurance.
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